Villanova University
Payrol | Depart nment
Direct Deposit Request

Check all that apply:
New Direct Deposit
Addi tional Direct Deposit
Change of account nunber(s)
Change of doll ar anmount (s)
Cancel Direct Deposit: Bank Nane: Account #:
| f canceling current direct deposit please check one bel ow
Keep existing deposit active until new request is active.
(Usually one full pay cycle)
Term nate current direct deposit, |isted above, imediately.
(You will receive a check until new deposit is active)
Note: If above is left blank, current direct deposit wll be term nated.

[ hereby authorize VilTanova University to initiate credit entries to the account and financial
institution listed below and to charge the same said account only to reverse any credit posted erroneously.
This authorization is to remain in full force and effect until Villanova University has witten
notification fromne of its termnation in such time and manner as to afford a reasonabl e opportunity to act
on it.

Pl ease conplete all applicable information:

Net to Checking | $ to Checking | $ t o Checking
or or or
Net to Savings $ to Savi ngs $ to Savi ngs

Bank
Nane:

Br anch
Addr ess:

Br anch
Phone:

Account
Nunber :

ACH
Rout i ng
Nunber : * * (btain from bank * (btain from bank * (btain from bank

** | f possible, please attach a copy of a blank voi ded check from account.
*** Forward to Payroll Departnent, Financial Services Building
*** |t generally takes two conplete payroll periods to begin direct deposit.

Enpl oyee Nane Soci al Security # - -
Pl ease Print

Enpl oyee signature Dat e
required

dd. frm 11/ 2/99



